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Paznen 1. IEJIb OCBOEHMA JUCHUITIJIMHDBI

[lenb0 OCBOCHHS UCIUIUIMHBI SIBJISICTCS JOCTHD)KCHHE IUTAHUPYEMBIX pPE3yJIbTaToB OOydYeHUs,
COOTBETCTBYIOIMX ycTaHOBICHHBIM B OIIOIT nHaukaropaM JOCTUKEHUS KOMITETEHIIMN:

KO,Z[ 1 HAMUMCHOBAHUC
KOMIICTCHII U

Kon n HanmeHOBaHME
WHJIMKATOpa JOCTHKEHUS
KOMIIETCHIINU

PesynbTarel 00yueHus

1. OIIK-7 Cnocoben
MOHUMATb TTPUHIIUITHI
paboThl COBpEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTUI U
UCTIOJIb30BaTh UX IS
pelieHus 3aaau
npoQeCcCHOHAILHON
JESITEIbHOCTH

OIIK-7.1. Tlonnmaer
0COOEHHOCTH pabOThI
COBpPEMEHHBIX
UH(OPMAIIMOHHBIX
TEXHOJIOTH.

3HAHMS: - IOHATHE, COJICPKAHUE, 3a]aUl
JOKYMEHTAIMOHHOTO 00eCTICUeHUs
WHHOBalIMOHHOM AesitenbHOcTH (JJIOU);
- IOHSTHE, BUABI U QYHKIIHH
JIOKYMEHTOB; - HH(OPMAIIMOHHBIS
TexHoyioruu B opranuzanuu JJOU/I.
YMEHHSsI: - OCYIIECTBIISITH TIOATOTOBKY,
odopmIIeHHE, CHCTEMAaTU3AIINIO,
XpaHEHUe U MOUCK JOKYMEHTOB C
UCITOJIb30BaHWEM MH(POPMAITMOHHBIX
TEXHOJIOTH, - UCIIOJIb30BAaTh
UH(GOPMAITMOHHBIE TEXHOJIOTUH TIPU
COCTaBJICHHH B 0(DOPMIICHUH
JIOKYMEHTOB.

HABBIKH: - BHCJIPSITH U UCIIOJIE30BATh
UH(GOPMAITMOHHBIE TEXHOJIOTHUH TIPU
COCTaBJIEHUH U 0OPMIIEHUH
JIOKYMEHTOB.

OIIK-7.3. Vcnonb3yer
COBpPEMEHHBIE
MH(pOpMaLlMOHHbIE
TEXHOJIOTUH JUIsl peILICHHS
3a/1a4 npodeccruoHambHOM
NEeSITETbHOCTH.

3HAHMS: - TIOHATHE, TPUHITUIIBI U
MOAXO0/bl K OpraHu3aluu
JIOKYMEHTO000pOTa; - IOHATHE U
coJiepKaHue CTaHAApTU3AIUU U
yHU(DUKAITUU JOKYMEHTOB; ~-CUCTEMBbI
JTOKYMEHTAI[MOHHOTO O0eCTieueHus
YIPABJICHUS; - TEXHOJIOTUU
3JIEKTPOHHOTO JIOKYMEHTO000POTA.
YMEHMSI: - OPTaHU30BBIBATH CUCTEMY
JIOKYMEHTOO0OpOTa B OpTraHU3AINH C
UCTIONIb30BaHNEM MH(POPMAITMOHHBIX
TEXHOJIOTH, 3JIEKTPOHHOTO
JTIOKYMEHTOO0O0POTA; - COCTABIIATH
0pOpMIIATH TOKYMEHTAITHIO,
OpPTaHU30BBIBATH JOKYMEHTOOOOPOT B
COOTBETCTBUU C HOPMATUBHO-IIPABOBHIM
obecnieuenuem JJONJ]

HaBBIKH: - IOKYMEHTHUPOBATh (haKThI U
MPOIIECCHI OPTaHU3AIMN B COOTBETCTBHH
C HOPMAaTUBHO-TIPABOBLIM 00ECTIEUeHUEM
JION/1; - BHEAPATH U UCTIOIB30BATH
WH(POPMAITMOHHBIE TEXHOJIOTHH TIPH
opranuzamuu JJONJI.

2. I1K-5 Cnocoben
OpraHu30BaTh padOTy
KOMaH/ bl IPOEKTA JJIsI
JOCTHOKEHUS
IMOCTaBJICHHON 1SN B

[1K-5.5. Cnocoben
0hOpMIIATH MMPOEKTHYIO U
OpTraHU3aIMOHHO-
pacropsauTeIbHYIO
JOKYMEHTALUIO

3HAHMS: - TIOHATHE, BUJIBI U QYHKIUU
I[OKYMGHTOB; - HOpMaTI/IBHO-HpaBOBYIO
0a3y TOKYMEHTAIIMOHHOTO 00eCTICUCHHUSI
yIpaBJICHUS, HHHOBAITMOHHOMN
NESATEIbHOCTH, - TIPaBHJIa M TPEOOBAHUS




pamMKax pa3pabOTaHHON
CTpaTeruu, OlleHNUBATh
Ka4ecTBO U
pE3yJIbTAaTUBHOCTH TPY/Ia,
3aTpaThl U pe3yabTaThl
JeSITeIbHOCTH YWICHOB
KOMaH/1bI
VWHHOBAIIMOHHOTO
npoeKTa, HOpMHPOBATH
TpeOOBaHUs
OCYIIECTBIISATH OTOOD
KaHIMJIaTOB MEHEHKEPOB
MHHOBALMOHHBIX
IPOJYKTOB C Y4ETOM
crienu(pUKH OpraHU3aLuH,
OpraHu30BaTh padoTy
UCTIOJTHUTEIICH, HAXOIUTh
U IPUHUMATH
yIpaBJIeHYECKUE
peteHust, 0pOPMIIATH
IPOEKTHYIO
OpraHu3aIMOHHO-
PacHopSIIUTEIbHYIO
JIOKYMEHTAITUIO

K 0)OPMIICHHIO OCHOBHBIX BHJIOB
JIOKYMEHTOB (OpraHU3allMOHHO-
MIPABOBBIX, PACTIOPSIUTEIbHBIX,
uH(}OPMAITMOHHO-CIIPABOYHBIX ); -
TIOHSITHE, BUIBI, CTPYKTYPY JIOTOBOPOB; -
npaBuia U TpeOOBaHUS K 0(OPMIICHUIO
JIOTOBOPOB

YMeHHsI: - COCTaBJIATh U 0POPMIIATH
OpPraHU3aIMOHHYIO JOKYMEHTAIUIO, B
TOM YHCJIe KOHTPAKTHYIO, B
COOTBETCTBHUH C TPEOOBAHUSIMHU
3aKOHOJIATENbCTBA; - OCYLIECTBIIATh
YCTHBIC ¥ IUCbMEHHBIC JICJIOBBIE
KOHTAKThI C TIApTHEPaAMH U
KOHTpareHTaMy OpTraHu3aIiH; -
UCTIOJIb30BaTh MH()OPMAIIOHHBIE
TEXHOJIOTUH IIPH COCTABJICHUU U
oopMIICHUN TOKYMEHTOB.

HABBIKH: - I0IFOTOBKH, OPOPMIICHHUS,
aHaJM3a ¥ COBEPIICHCTBOBAHUS
OpTraHU3aIMOHHO-PACTIOPSAUTEIBHOM,
KOHTPAKTHOM JIOKyMEHTAIINH.

3. OIIK-5 Crocoben
pemiaTth 3a7a4u B 00JIacTu
MHHOBAI[MOHHBIX
MPOLIECCOB B HAYKE,
TEXHUKE U TEXHOJIOTHU C
y4€TOM HOPMaTHUBHO-
MPaBOBOTO
perynupoBaHus B chepe
WHTEJUIEKTyAJIbHON
COOCTBEHHOCTH

OIIK-5.1. Ananuzupyer
3aKOHOJATETbHbIC aKTHI B
00J1aCTH PEeryJIMpOBaHUS B
cdepe UHTEIEKTYalbHOMI
COOCTBEHHOCTH.

3HAHUSA: - HOPMATUBHO-TIPABOBYIO 0azy
JIOKYMEHTAIlMOHHOT 0 00ecreueHus
yIpaBJeHUs, THHOBALMOHHOMN
NesITebHOCTH; - IpaBiIa U TpeOOBaHUS
K 0(pOpPMIIEHHIO JOKYMEHTOB, UX
PEKBU3HUTOB U OJIAHKOB;

YMEHMSI: -aHaIM3UPOBAaTh HOPMaTUBHO-
IpaBOBYIO 0a3y JOKYMEHTAI[HOHHOT'O
o0ecreyeHnss ”HHOBAIMOHHON
NeSITeNIbHOCTH, PETyJIMpOBaHus B chepe
MHTEJJIEKTYaJIbHOM COOCTBEHHOCTH
HABBIKHU: - 0QOPMIICHHS TOKYMEHTOB C
Y4€TOM JEHCTBYIOLIEH HOPMATUBHO-
MPaBOBOM 0a3bl JOKYMEHTAIIMOHHOTO
oOecrieueHnst THHOBAIMOHHON
NeSITeNIbHOCTH, PEryIupoBaHus B chepe
MHTEJUIEKTYaJIbHOW COOCTBEHHOCTH

OIIK-5.2. Ucnonb3yer
HOPMaTHUBHO-TIPABOBbIE
IIPUHLNIIEL PETYIUPOBAHUA

B c(hepe UHTEIUIEKTYaIbHON

COOCTBEHHOCTH.

SHAHUA: - TIOHATHUC, COACPIKAHUEC U
TpeOoBaHUSA K OPOPMIICHHUIO
OpraHU3aIOHHO-TIPABOBBIX
JIOKYMEHTOB; - TIOHSTHE, TPeOOBaHUS K
o(opmieHHI0, HOPMATUBHO-TIPABOBOE
o0ecrnieueHrne KOHTPAKTHOMN
JOKYMEHTALUU.

YMeHHSI: - CO3/1aBaTh U OPOPMIIATH
OCHOBHBIC BU/JIbI OpraHU3allMOHHO-
MIPaBOBBIX JIOKYMEHTOB; - CO3/1aBaTh U
0(hopMIIITH OCHOBHBIEC BU/IBI JOTOBOPOB
n




KOHTPaKTOB, KOHTPAKTHOM
AOKYMCHTallUU

HABBIKM: - CO3JaHUs U OPOPMIICHHS
OpTraHU3aIIOHHO-TIPABOBBIX
JIOKYMEHTOB, KOHTPaKTHOM

OIIK-5.3. PemiaeT 3a1aun  [3HAHMSA: ~-HOPMaTUBHO-IIPABOBOE U
Pa3BUTHS HAYKU, TEXHUKU U |METOAUYECKOE OOecIeueHHe

TEXHOJIOTUH B 00JIaCTH perucrpanuy 00bEKTOB

YIPABJICHUS B TEXHUUECKHUX |MHTEIEKTYAIbHOMN JEATENLHOCTH
CHCTEMAax C y4eTOM YMeHHSI: - TOTOBUTH U 0OPMIIATH
HOPMAaTHBHO-IIPABOBOI'0 JTOKYMEHTBI JUISl pETUCTPALUU OOBEKTOB
peryiupoBaHus B cq)epe HHTeHHeKTyaHBHOﬁ ACATCIIBHOCTH C
UHTEJUIEKTYaIbHOM y4€TOM HOPMAaTHBHO-IIPaBOBOI'O
COOCTBEHHOCTH. perynupoBaHus B cepe

MHTEJUIEKTYaIbHOH COOCTBEHHOCTH
HABBIKH: - IOJITOTOBKU U 0(hOPMIICHHUS
JTOKYMEHTOB [UIsl pETHCTPAIi 00bEKTOB
MHTEIUICKTYaIbHOMN JIEITEIbHOCTH C
Y4€TOM HOPMATHUBHO-IIPABOBOI'O
perynupoBaHus B cepe
MHTEIUICKTYalbHON COOCTBEHHOCTH

Pazpen 2. MECTO JUCHUIUIMHBI B CTPYKTYPE OITOIT

Hucnurnnuna oTHOCUTCA K o0s3aTenbHor yactu OITOIN.

JucuumnirHza siBisercst 00s3aTeabHON

Jns  npopomkeHust  (GopMHpOBaHMS — 3asABICHHBIX  KOMIIETEHIMI  HEOOXOIMMBI  3HAHUS
npemecTpyomux aucuuiuine: Muadopmanuonnsie TtexHonoruu (OIIK-7); mpaktuk: YueOHas
npaktuka. O3HakoMutenbHas npaktuka (OITK-7)

N3yuaemass JOUCHMIUIMHA SIBJISIETCS OCHOBOM JJIsi MPOJOJDKEHUS (OPMHPOBAHUS YKa3aHHBIX
KOMIIETECHIIMI B CIACAYIOIIUX JUCHHUILIMHAX: I[lakeTbl mnpukiagueix mporpamm (OITK-7),
Marematnueckue Mmetoabl M Mojenu B ynpaBieHuun uHHoBarmsAMH (OIIK-7), OcHOBBI
tpexmepHoro wmoxenupoBanus (OIIK-7), Ympasienue wHHOBanmoHHbIMEH mpoektamu (I1K-5),
MeHeKMEHT U yIpaBiieHUE NEPCOHAIOM HHHOBAIMOHHOM opranu3anuu (I1K-5), Ctparernueckumii
MCHE/DKMEHT ¥ YIpaBlieHHEe W3MCHEHHSIMH B HHHOBAaIMOHHBIX opranm3anusx (I1K-5),
MapkeTHUHrOBbIE UCCIIEIOBaHMSI pBhIHKA HHHOBaIMoHHOro mpoaykta (IIK-5); mpakTukax:
[Tpennumiiomuas npaktuka (OIIK-7), IIpennunnomuas npaktuka (I1K-5), IlpomsBoacrBenHast
npakTtuka. OpraHuzanroHHO-ynpasieHueckas mnpakTtuka (IIK-5); rocymapcTBeHHO HTOroBOi
aTTectauuu B (opme: BrinonHeHHe, MOATOTOBKAa K MPOIEAype 3allUThl U 3allliTa BBITYCKHOM
kB puKkannoHHoi padbots! (OIIK-7), BeimonHenue, NOAroTOBKa K MPOLEAYPE 3alUThI U 3aIUuTa
BBITYCKHOM KBanupukannonnoi paborsr (ITK-5)

Pazzen 3. OLIMCAHUE OBPA30OBATEJIbHBIX TEXHOJIOI A

Jnst popMupoBaHUs 3asiBICHHBIX KOMIETEHIIUNA HCTOJIB3YIOTCS METO0JIOTHYECKHNE TEXHOJIOTHH,
peanu3yroume JAeSITENbHOCTHBIA, JIMYHOCTHO-OPUEHTUPOBAHHBIN, MPAKTUKO-OPUEHTUPOBAHHBIN
MMOIXOJIBI.

OCHOBHBIMU CTPAaTETMYECKUMU TEXHOJOTUSIMU SIBISIOTCS: JIEKIIMOHHBIE 3aHSTHUS, MPAKTHUYECKUE
3aHATHS, TIPOIEYPHl CAMOOOYUYEHUS

Ha noctmxeHne KOHKPETHBIX IMeNieli OOy4YeHHs HamnpaBlieHbl TPUMEHSEMbIE TAKTUYECKHE
TEeXHOJIOTHH: case-study, 3aaHus, Kiiaccudyeckasi JIEKIHsI, MUHU-TIPOEKTHI

Paznen 4. COAEPXXAHUE JJUCHUITJIMHBI




3 cemecTp

. Konunyectso | Dopmupyemsie
Bunbl u TeMbl 3aHITHIA
4acoB KOMIETEHINH
Conep:xaHue 1 HOpMATHBHO-TIPaBOBOe ol0ecreyeHne 38 OIIK-5, OIIK-
AOKYMEHTAIHOHHOT0 00ecne4yeHus1 HHHOBAIIMOHHOM 7, IIK-5
AeATeJbHOCTH
Jlexuus. OCHOBBI IOKYMEHTALIMOHHOTO 00ECIICUEHUSI YIIPABICHUS. 2
PekBU3UTHL U OJIaHKU JOKYMEHTOB
Jlexuus. OpraHn3aliiOHHO-TIPABOBBIE JOKYMEHTBI 2
CamoctosrenpHas padora. OpopmiieHne CIUCKA JIUTEPATYPhI 2
[TpakTrueckoe 3austue. OPopmiieHne peKBU3UTOB U OJIAHKOB 2
JOKYMEHTOB
[TpakTuueckoe 3austTue. OQopmiieHrne JOKYMEHTOB IPU CO3/IaHUU 2
OpraHu3aINH
3ananus A CaMOCTOSITENIbHOM pabOoThI, B TOM YHUCIIE BHITIOJTHEHHE
1) U3ydeHune NeKMOHHOT0 U IOTIOJIHUTEILHOTO MaTepuIia,
MOJTOTOBKA K KOHTPOJBHOU padoTe.
2) Coop maTepuana Jyisi CaMOCTOSATEIHbHON PabOTHI IO
0(OPMIICHUIO MMAaKeTa JOKYMEHTOB MPHU CO3/aHUN HOBOU
OpraHu3aIH
3) BelnoiHeHne JOMauTHUX 33 JaHuil 28
WMuas koHTakTHAast paboTa: 0
4 cemecTp
. Komunuectso | Dopmupyemsbie
Bunel u TeMbl 3aHITHIA
4acoB KOMIETEHIINH
Opranuzanmst 10KyMeHT0000poTa 50 OIIK-5, OIIK-
7, IIK-5
CamocrosrenbHas padora. Opranusanus JOKyMeHTO000pOTa. 8
Cucremaru3aius 1 XpaHeHHE JIOKYMEHTOB
CamocTtosrenbHas pabota. HpopMaIioHHbIE TEXHOJIOTHH B 4
OpraHM3aIy JIOKYMEHT0000poTa
Jlexuus. OdopmieHue pe3yabTaTOB HHTEIEKTYyalbHOM 2
JeSITeITbHOCTH
3amanus A CaMOCTOSITENIbHOM pabOThI, B TOM YHKCIIE BHITIOJTHEHHE
1) NU3ydeHune NeKIIMOHHOTO U IOTIOJIHUTEIFHOTO MaTepuIia,
MOJTrOTOBKA K KOHTPOJILHOM padoTe.
2) BeINOJHEHWE TOMAITHUX 3a1aHUN 36
Odopmiienue oTaeJIbHBIX BHA0B JOKYMEHTOB 82 OIIK-5, OIIK-
7, TIK-5
Jlexuus. PacopsautenbHbie JOKYMEHTBI 2
CamocrositenbHas pabota. JIOKyMEHTHI IO IMYHOMY COCTaBy 6
CamocrosrenbHas pabora. IHpopMaIMoOHHO-CIIpaBOYHbIE 6
JIOKYMEHTBI
Jlexuus. Ilonsarue, cogepxanue u TpeOoBaHUS K OPOPMIICHHUIO 2
JIOTOBOPOB
[Tpaktuueckoe 3anstue. OdhopmiieHHE TOTOBOPOB MOCTABKH, 2
OKa3aHHUs YCIyT
[TpakTrueckoe 3anstue. OdopmileHHE pacOPSAUTEIbHBIX 2
JIOKYMEHTOB
[Ipaktrueckoe 3ansTue. Opranuzaius J0KyMEeHTO000poTa U 2




CUCTEMATU3alUd JOKYMCHTOB

3agaHus U1 CAaMOCTOSTENIbHONU PabOThI, B TOM YHCIIE BBHITIOJTHEHUE
1) M3y4yeHune JIGKIIMOHHOTO U JOTIOJIHUTEIIBHOTO MaTepHIIa,
MOJITOTOBKA K KOHTPOJBHOU paboTe.

2) IloaroroBka 1 opopMIICHHE MAKeTa TOKYMEHTOB TPU CO3JJaHUN
HOBOW OpraHu3auuu

3) BelnoiHeHne JOMauHUX 33 JaHUil 60

Wnas xonTakTHas paboTa: 3a4er 0

Pasmen 5. METOJMYECKUE YKA3AHUS JUIS OBYYAIOIIMXCS IO OCBOEHHMIO
JTICLATITMHBI

N3yueHnue OUCHUILIUHBI PEKOMEHYETCSl HayaTh C O3HAKOMJICHHs ¢ pabodeil mporpammoii, ee
CTPYKTYpOl U coOJep>KaHUEM pa3[enoB. Y4eOHbIH MaTepuall CTPYKTYpUpPOBaH, H3y4YCHHE
JUCITUTIIAHBI OCYIIECTBISIETCS B TeMaTH4eCKON MOCIIE0BATEIHLHOCTH.
3aHATHS JIEKIIHOHHOI0 THIA AT CHCTEeMAaTHU3UPOBAHHBIE 3HAHUSA IO JIUCIMIUIMHE,
KOHIIEHTPUPYIOT BHUMaHUE Ha HanOOJIiee CIIOKHBIX U BAXHBIX BOIpocax. Bo BpeMs JEKIIMOHHBIX
3aHATUN PEKOMEHIYyeTCsI BECTH KOHCIEKTUPOBaHUE yueOHOro MaTtepuala; oopamiar BHUMaHUe Ha
GOpMYIUPOBKM U KaTEropHH, pacKpBIBAIOIIME CYTh MPOOJIEMBbI, SBICHUS WIM TpOIecca;
3aUKCUPOBATH BBIBO/IBI u NPAKTHYCCKHE PEKOMEHIall1H.
[lonroroBka K 3aHATHSIM CEMHHAPCKOr0 THINA BKJIIOYAET O3HAKOMJIEHME C IUIAHOM
MPaKTUYECKOT0 3aHATUS;, PadOTy C KOHCIEKTOM JICKIIMM, BBIMOJIHEHUE JAOMAIIHEr0 3aJaHus,
paboty ¢ y4eOHON u y4eOHO-METOJMWYECKOW JUTEepaTypoid, HAyYHBIMH H3JAHUSIMH U
AIIEKTPOHHBIMU  00pa30BaTEIbHBIMU PECYpPCAMH, PEKOMEHJIOBAaHHBIMU pabouell mporpaMMmoii
JUCITUTUTAHBI.

CopnepxaHue caMOCTOATENBHOH PadoThl onpezensercs padoyeill MmporpaMMoN JHUCLUUILUIMHBI,
OIICHOYHBIMU W METOAMYECKHMMH MaTepHalaMu, 3aJaHusIMH M YKa3aHHSIMH TpernojaBaTes.
CamocTtosTenbHass paboTa MOMKET OCYIIECTBISTHCS B ayJAUTOPHON M BHEAyAHTOPHOW (opmax.
D(PGhEeKTUBHBIM CPEICTBOM OCYIIECTBICHUSI CaMOCTOATEIbHONW pPabOThI SBISETCS SJIEKTPOHHAS
nH(pOpMaIMOHHO-00pa3oBaTeibHAsl Cpela YHUBEPCUTETa, KOTOpas OO0ecleyuBaeT JOCTYyN K
oOpa3zoBarenbHONM  MporpamMme, paboueld  mporpaMMe  JUCHHMIUIMHBL, K  DJIEKTPOHHBIM
OMOIMOTEYHBIM CHCTeMaM, MTPOo(ecCHOHANBHBIM 0a3aM JaHHBIX U MHPOPMAIIMOHHBIM CIIPABOYHBIM
CUCTEMaM.

[TepuonnuHOCTh MpoOBeAeHUS, (GOPMBI TEKYIIEro KOHTPOJS YCIIEBAEMOCTH, CUCTEMa OLIEHUBAHUS
X0/Ia OCBOEHHUS JMCUHUIUIMH TIPEACTABICHBI B pabouel mporpamme. YCJIOBHUS aTTECTalluu

Paznen 6. MATEPUAJIBHO-TEXHUYECKOE " YYEBHO-METOAMYECKOE
OBECIIEYEHUME AUCHUITIMHBI

6.1. YueOHO-MeTOIMUECKOE 00ECIIEUEHNE

Kommuectso
AK3EMIUISIPOB NEYaTHBIX

NoNe . W3JIaHUI, UMEIOIIUXCS B
Cnucok UCOIb3yeMOM JTUTEPATypPhl

n/n OnonIMoTeKe, Uin
ANIEKTPOHHBIN apec U3TaHU
(pecypca) B cetu MuTepHer
YUEBHBIE, YHEBHO-METOJIMYECKUWE 1 HAYYHBIE U3J1IAHW
1. ['poszoBa, Ompera CepreeBHa. [emonpousBoactBo [Tekct] : 39 /
yueOHOe TmocoOme : [no HampamieHuto noarotoBku| https://portal.volgatech.net/b
0akamaBpoB "Menemkment"] / O. C. I'posoBa; M-Bo|o0oks/Grozova_ Deloproizvod
obpazoBanus u Hayku P®, ®I'bOY BIIO "lloBomk. roc. stvo_2015.pdf

texHol. yH-T". Momxkap-Oma: III'TY, 2015. - 123 ¢. ISBN
978-5-8158-1599-5. Dx3emrursapsl: Bcero 39.

2. |JlenkeBuy, Jlronmmuna AnexceeBHa. [lenonpon3BocTBO 20



[Tekct] : ydueOHHMK : nmmsi oOpa3oBaTEIbHBIX YUPEKICHUN
HavalbHOTO MpodeccuoHambHOro obpasoBanus / JI A.
JlenkeBuu. 4-e uza., nepepad. Mocksa: Axanemus, 2013. -
250, [1] c. ISBN 978-5-7695-6546-5. Dk3eMIUIpBI: BCETO
20.

3. |Kysuemnos, U. H. Jlenonpou3BoacTBO [DIEKTPOHHEIN pecypc]
. yuebno-crpaBounoe mocobue / Kysuemos M. H. 10-e u3z.|https://e.lanbook.com/book/2
Mockga: JlamkoB u K, 2022. - 460 c. ISBN 978-5-394-04152- 77238
5.
OJIEKTPOHHBIE OGPA3OBATEJIbHBIE PECYPChHI
1. |Hayunas snekrponnas oubnuorexka eLIBRARY.RU http://elibrary.ru
2. |Hayunas snextponnas 6ubimoreka «KubepieHnHKa» http://cyberleninka.ru
3. |HzmatenbctBO Springer (SpringerOpen)
https://www.springeropen.co
m
4. |W3marensctBo Elsevier
https://www.sciencedirect.co
m/
5. |M3marenscTBO SpringerNature https://www.nature.com/

I[MPO®ECCHUOHAIJIBHBIE FA3bI JAHHBIX 1 THOOPMALIMOHHBLIE CIIPABOYHBIE

CHUCTEMBI
1. |CuopaBouHo-npaBoBas cucrema KoHCyabTaHT+ http://www.consultant.ru
2. |UudopmarmonHo-npaBoBoii moptai ['apadt http://www.garant.ru
3. |lIpodeccronanbubie cipaBOYHBIE CUCTEMBI TexaKcnepT http://www.cntd.ru

6.2. MarepuanbHO-TeXHUYECKas 6a3a ¥ mporpaMMHOe oOecrieueHue

NoNe

/1

AyauTopuu Juist IpoBe-
JIeHUsl Y9eOHBIX 3aHSATHH,
CaMOCTOSITENbHOI pado-
THI ¥ TIPOBEJICHUS TOCY-
JTApPCTBEHHON UTOTOBOM
aTTecTalnu

[TepeueHb OCHOBHOTO 000PYAOBAaHUS

IIporpammHuoe
obecrieyeHue

412 (I)

mebenu (1)

[Ipoekrop mynbrumenuiinbii Hitachi
CP-X2511 N (1), KommiekT yuebHo#

Windows
CrpaBouHas
cucreMa

Microsoft
Enterprise,
paBoOBast
"Koncynprant  Ilmroc",
Microsoft Office
Standard, Arent Dr.Web,
Kommekt T'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommnekt [10
JUTSL PEIIeHUsT OCHOBHBIX
MOJIb30BaTEILCKUX 3ajad,
1C:lokymenToobopor 8
KOPII

515 (1)

Mynsrumenuiineiii poekrop Hitachi
CP-X440 (1), IIK Mono6moxk RAMEC

Microsoft Windows
Enterprise, CipaBouHas




GALE Custom 21,5"/i3-|mpaBoBas CHCTEMA
3240/H61M/4DDR3/500SATA3/knaB |"Koucynaprant  I[lmroc",

LMeib  (29), Kommutekr  yueGHoii | Microsoft Office
mebenu (1) Standard, Areur Dr.Web,
Kommiext I'APAHT-
Macrep, Microsoft

Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommekt 110
AJi1 pCHICHUS OCHOBHBIX
IIOJIB30BATCIBCKUX 3aJad4,
1C: Joxymentoobopor 8
KOPII

Pasnen 7. ®OPMbI KOHTPOJISI OCBOEHUS AUCLIMIUIMHBL ®OHJ OLEHOYHBIX
CPEJICTB

KpI/ITepI/II/I OLICHUBAHUA MHAUKATOPOB NOCTHIKCHUA KOMHGTGHHI/Iﬁ HaIlpaBJICHBI HaA:

- YCBOCHHE TCOPETUYECKOT0 MaTepuasia (00beM 3HAaHUH, IIyOuHA YCBOEHHS ), MPEAYCMOTPEHHOTO
paboueil nmporpamMmoit;

- YMEHHE WH3j1aratb MaTepuayl (YEeTKOCTh, TPAMOTHOCTh H3JIOKEHHS MaTepuayia, TOYHOCTb U
MOJIHOTA BOCITPOU3BEICHUS YUeOHOTO MaTepHraa);

- YMEHHUE MPUMCHSATh TCOPETUUECKUE 3HAHUS TIPU PEIICHUH MPAKTHUCCKUX 3aJaHHH.

IIxana OLICHUBAHUIA IMPEACTABIICHA HUKCE.

YpoBeHb
c(OpPMHPOBAHHOCTH [Mkana
Kpurepun onieHnBanus
3JIEMEHTOB OLICHUBAHUS
KOMIIETEHIINH
IToporossIii OOyuvaromuiics HMeeT 3HAaHUS OCHOBHOIO Marepuana,|3adTeHo
YPOBEHB IPOSABIIAET YMEHHE JIOTMYHO €ro H3jaraTtb, HO MOXKET
A0IYCKaTb HETOYHOCTH B HN3JI0KEHUHU marcpualia,
HE/JI0CTaTOYHO MpaBUJIbHBIE (DOPMYTUPOBKU, MCIBITHIBAET
3aTPYAHCHUS B BBIITOJIHCHUU ITPAKTHYCCKUX SaI[aHI/Iﬁ

7.1. IlpoMexxyTouHasi aTTECTaIUs 00yJaIOUXCS
[TpomMexxyTouHasi aTrTecTarys 00y4JarouIMXcs HalpaBJIeHa Ha OICHHBAHHUE PE3YyIbTaTOB OOY4ECHUS
M0 TUCIUIUIMHE (MOYJII0) ¥ MPOBOJUTCS C UCIIOJIb30BaHUEM (DOH/I0B OLIEHOYHBIX CPEJICTB.

[Ipumepsl THHOBBIX KOHTPOJBHBIX 3aJaHui u3 0a3bl (QoOHJA OIEHOYHBIX CPEICTB IO
o0pa3oBaTeNbHON IpOrpaMMe.

1. lenonpoun3BoACTBOM Ha3blBaETCA:

A) oTpacnb geAatenbHocTH, obecneunBaloLLas AOKYMEHTUPOBAHWE U OpraHM3aLmio paboTbl C AOKYMEHTaMM
B) npouecc co3gaHna AOKYMEHTOB B OpraHM3aumm

B) nHdpopmaumoHHo-cnpaBoyHasa paboTa c 4OKYMeHTaMu

I) 3adpMKcMpoBaHHas Ha MaTepuasbHOM HocuTese naeHTUudULMpyemas nHdopmaumn




2. 3aduKcupoBaHHAA Ha MaTepuanbHOM HocuTene uaeHtuduumpyemasa uHbopmaumsa, co3gaHHas,
MoJslyYyeHHas M COXpaHAemas OpraHM3auuen MAM 4YacTHbIM /IMLOM B KayecTBe [AOKasaTenbCcTBa npwu
noaTBep:KAeHMM NPaBOBbIX 0653aTENbCTB UM AEN0BON AEATENbHOCTU Ha3blBaeTCA:

A) AaHHbIMU
B) LoKymeHTHpoBaHMEM
B) pOKymeHTOM

) 4enoBbiM NUCbMOM

3. Opuaunyeckoi cMIon AOKYMEHTA Ha3bIBAETCA:

A) cnocobHOCTb AOKYMEHTa ABNATLCA A0Ka3aTeIbCTBOM B Cyae

b) Heobx0AMMOCTb 3aBepeHUA AOKYMEHTa NevYaTblo opraHn3auum u NOANUCHI0 AO0/KHOCTHOrO nLa
B) HanMume B cocTaBe AOKYMEHTA BCeX HEOOXOAMMbIX AN AOKYMEHTOB AaHHOIO BMAa PEKBU3UTOB

[) cBOWCTBO [OOKYMeHTa, coobuijaemoe emy [AeNCTBYIOLWMM 3aKOHOAATE/NbCTBOM, KOMMETEHLUeEN
M34aBLUEro ero opraHa v ycTaHBAEHHbIM NopaaKom odopMaeHUs

4. K opraHnsaumoHHO-NPaBoOBbIM AOKYMEHTAM OTHOCUTCA:
A) NnpurKas no TeKyllen aeaTelbHOCTM OpraHusaumm

B) yupeautenbHbiii 4OroBop

B) aKkT

) NnpuKas o npueme Ha paboty

5. K pacnopagutenbHbIM OKYMEHTaM OTHOCUTCA:

A) NpYKas no TekyLelh AeATeNbHOCTU OpPraHn3aLmm

B) yctaB

B) akr

I') yupeautenbHbI forosop

6. PaccTaBbTe B NpaBM/IbHOM NOpPAAKE 3Tanbl PaboTbl C BXOAALLEN LOKYMEHTaUMen:
A) perucTpaumn

B) nprem BXoAAWMX JOKYMEHTOB

B) ncnonHeHue pesontouni

I') nepBoHavanpHas (3KcHenuIIMOHHAas ) 00paboTka
7. KOHTPO/Ib UCMOIHEHWUA AOKYMEHTOB NPeAnonaraer...
A) npvem 1 nepBoHaYanbHy0 06paboTKy AOKYMEHTa

b) npocTaBneHne pe3onoumii Ha AOKYMEHTE U OpraHM3aLmsa UX UCNOAHEHUS



B) obecneyeHne UCNONHEHMA TeX AOKYMEHTOB, KOTOpPbIE NO NOPYYEHUIO PYKOBOAUTENA NOCTAB/1IEHDbI Ha
KOHTPO/1b

') NnpucBOEeHUe HoMepa W NPOCTaBJEHME €ro Ha OKYMEHTE C NoC/eAyoWein 3anmcbto KPaTKMX AaHHbIX O
HeM B permcTpaumoHHoi popme

[Iepeuenb BOPOCOB MJIsl HPOBEACHUS IPOMEKYTOYHOM aTTECTALlMU
1) MoHATUe, coaepKaHne, 3ala4n AOKYMEHTALMOHHOro obecneyeHns ynpasaeHms

2) MNoHATue, BUAbI GYHKLMM AOKYMEHTOB

3) CoaeprKaHne 1 TEXHONOMMA CTaHAAPTU3ALMMN U YHUDUKALMM

4) MoHATMe, cocTaB 1 TpeboBaHMA K 0POPMAEHUIO PEKBU3UTOB

5) NoHAaTue, Bugbl  opopmaeHme 61aHKOB JOKYMEHTOB OpraHM3aLmnm

6) MoHATME M cocTaB OpPraHM3aLMOHHO-NPaBOBbLIX AOKYMEHTOB

7) TocymapcTBeHHas perncTpauus puaMYeckoro 1Mua U HeobxoamMmble Ana 3TOr0 AOKYMEHTbI
8) YupeautenbHble AOKYMEHTbI OPUAMYECKOTO N1LIA

9) OcobeHHOCTU yYpeanUTENbHBIX LOKYMEHTOBOBLLECTB C OFPaHNUYEHHOW OTBETCTBEHHOCTBIO
10) NpaBuna No okoHYaTeNbHOMY 0POPMAEHMIO yCTaBa

11) WTaTHoe pacnucaHue

12) JonKHOCTHas UHCTPYKLUMA

13) NoHATHE M BUAbI LLOKYMEHTOB NO IMYHOMY COCTaBY

14) OpopmneHune Tpy[0BOro A4OroBopa

15) OdpopmneHune NprKasa o Npueme Ha paboty

16) Pe3tome 1 3asBNEeHNE O NpMeMe Ha paboTy

17) OdbopmneHune TpyaoBON KHUKKN

18) /InuHan KapToyKa paboTHMKa

19) OdbopmneHne xapakTepUCTUKK

20) MoHATUE M Ha3HAYeHME PACcNoPAAUTENbHBIX LOKYMEHTOB

21) MNoHsATHe 1 npasuaa oGopPMIEHUA NPUKA30B, PELLEHWUI, PAaCNOPAMKEHUI, YKAa3aHW
22) CopepKaHue, CTPYKTypa 1 npasuaa odopmaeHunsa 4OroBopos

23) MoHATHE 1 BMAbl MHPOPMALMOHHO-CNPABOYHbIX LOKYMEHTOB

24) OdopmneHmne akToB

25) MNoHATHe 1 KnaccnuduKkauum genosbix MMCEM

26) OdopmneHme NPOTOKONOB

27) OdopmneHune AOKNAAHON, OBBACHUTENbHOM U CYyKebHOM 3anncok



28) CylHOCTb M coaepKaHne 4OKYMeHTOobopoTa

29) O6paboTka BXoAALLEN AOKYMEHTALUK

30) Pernctpaums 4OKYMEHTOB

31) KoHTpo/1b UCMONIHEHNA OOKYMEHTOB

32) O6paboTka UcxoaALLEel AOKYMEHTALIUN

33) PaboTa C BHYTPEHHUMU JOKYMEHTAMU

34) OcHOBHble NOHATUA CUCTEMATU3ALMMN N XPAHEHUA SOKYMEHTOB
35) MoHATHE M NopAZoK 0opopmMAEHUA HOMEHKAATYPbI AeN

36) MNoHATUE 1 BUAbI PE3YNbTAaTOB UHTENNEKTYaNbHOWN AeATeIbHOCTH

37) NopAaaok opopmaeHUA Pe3yNbTaTOB MHTENNEKTYaIbHON AeATeIbHOCTH



